
MORECAMBE BAY POVERTY TRUTH COMMISSION 
Nothing about us, without us, is for us 
 
JOB DESCRIPTION FOR POVERTY TRUTH COMMISSION DEVELOPMENT OFFICER 

 

Responsible to: PTC COORDINATOR 

Responsible for: Day to day engagement with people experiencing poverty 
 
Key Relationships: PTC Coordinators, PTC Communications Administrator, Commissioners 
 
Main Duty: To work with people experiencing poverty to identify key policy issues to which they wish 

to contribute, to research these issues and to enable the Morecambe Bay PTC to engage 
with policymakers to bring about fundamental change. 

 
Overview of a Poverty Truth Commission 
 
What if people living in poverty could take the lead on challenging a region’s leaders to work with them on tackling 
poverty? Would it make a difference to the decisions that are being made? Would new solutions to poverty be 
discovered? Would people listen and, if they did, would they better understand the challenges that poverty brings? 
 
Drawing upon the experiences of other Poverty Truth Commissions a Start-Up Group was established in 2016 with 
the aim of ensuring that people who have experienced poverty first-hand are at the heart of how the region thinks 
and acts in tackling poverty and inequality. 
 
The plan is to bring together a group of civic and business decision makers and ‘experts by experience’ of poverty, 
initially in the Lancaster City Council area and then the wider Morecambe Bay area. They will meet to build 
relationships, share experiences, and think how might we respond to poverty more effectively. 
 
Ordinary people will be given the chance to relate their personal experiences of struggling against poverty. By 
creating safe spaces for people to tell their stories and opportunities for those making and influencing decisions to 
listen, it is hoped that the project deepens understanding of the difficult and entrenched issues of poverty, improve 
perceptions and challenge stereotyping, and lead to better decision making by the region’s leaders across 
business, public and voluntary sectors. 
 
A key principle of the Commission is that people are primary and the story of everyone is to be respected and 
valued. Thus, although the role is primarily about co-ordination and process, it will be necessary that any candidate 
for it can deliver the functions in a relational way. 
 
Terms of Employment: 

 
1. On a contractor basis, not an employed basis. 
2. The rate of payment would be between £12 and £15 per hour depending on level of experience held. Initial 

funding for a minimum of 16 hours per week for a six-month period has been secured and further funding 
will be sought to enable the role to continue if so required. 

3. Payment would be made against receipt of timesheets for agreed work completed together with a relevant 
invoice. 

4. Travelling expenses would be paid outside of travelling into Lancaster and where an individual journey from 
start to finish was more than 20 miles. Mileage would be at the current rate approved by HMRC. 

5. No contract of employment will be produced as those working on PTC are not employed. 
6. Contractors will not receive holiday pay, sickness pay or pension provision. 
7. Contractors will be expected to work from home or from any other place that is reasonable to carry out their 

role. 
 
Tasks: 
 

1. Meeting Co-ordination 

a. To facilitate group work sessions of Community Commissioners. 

b. To work with the Morecambe Bay PTC Communications Administrator on the preparation for all 

public events. 

c. To support the Morecambe Bay PTC Coordinator at meetings of the Morecambe Bay PTC. 

d. To attend meetings or conferences alongside the Community Commissioners and represent the 

Morecambe Bay’s PTC views as well as enabling Community Commissioners to speak and be 

heard. 
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2. Story Development 

a. To arrange initial identification and engagement with potential Community Commissioners. 

b. To work alongside testifying Commissioners and potential testifying Commissioners to creatively 

tell the story of their lives and their communities. 

c. To maintain contact with and support Community Commissioners, by phone or in person, to check 

in and work with them on the development of their stories. 

d. To explore creative ways for sharing the stories of Community Commissioners with other relevant 

parties (e.g. Civic Leaders, Business Commissioners). 

e. To enable Community Commissioners to build confidence and capacity, especially identifying, 

researching, and communicating key issues. 

f. To prepare with Community Commissioners before they speak at public events. 

g. To liaise and develop working partnerships with Civic Leaders and Business Commissioners as 

well as other agencies and third sector organisations on specific items of work. 

h. To liaise with the Morecambe Bay PTC Communications Administrator to publish stories and press 

releases when necessary, ensuring the PTC slogan “Nothing About Us Without Us Is For Us” is 

promoted whenever possible. 

3. Research and Future Engagement 

a. To research poverty issues of interest to Community Commissioners with respect to influencing 

change in those areas. 

b. To keep abreast of issues key to the activities of the Morecambe Bay PTC so as to keep 

Community Commissioners well informed. 

c. To accurately translate policy, research, and other relevant documents into “Plain English” 

rendering the information more accessible to Community Commissioners. 

d. To coordinate lobbying efforts on specific issues with an approach of bringing Community 

Commissioners together with all relevant agencies to influence change. 

e. To encourage Community Commissioners to take their skills beyond the PTC and to become 

involved in their own local communities. 

f. To play a full part in the evaluation process. 

Person Specification: 
 

Experience  Essential Desirable 

Experience of campaigning and researching √  

Experience of working alongside people experiencing poverty. √  

Experience of working with community organisations in a development context. √  

Experience of facilitating a variety of groups √  

Experience of developing successful partnerships with different organisations and 
agencies 

√  

Experience of working with co-productive/collaborative approaches √  

Experience of working independently and as part of a team. √  

Experience of living in poverty.  √ 

Education and Qualifications Essential Desirable 

Community Development/Adult Education or another relevant qualification  √ 

Attitudes and Values Essential Desirable 

Commitment to working with and alongside people living with poverty √  

Understanding of and commitment to co-productive working √  

Ability to build positive relationships with people from diverse backgrounds √  

Understanding of and commitment to a person-centred approach. √  

Passion for the aims and values of the Poverty Truth Commission √  

Understanding how to deal with confidential information √  
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Skills and Knowledge Essential Desirable 

Excellent interpersonal and communication skills (both oral and written) √  

Competent in the use of Microsoft office products √  

Ability to plan workload, use initiative and deal with changing deadlines √  

Ability to work collaboratively with colleagues and be an effective team member √  

Self-motivated and competent at working alone without extensive supervision √  

Competent to disseminate research findings and complex information √  

Strong facilitation and community development skills √  

Understanding the causes and effects of poverty within our very poorest communities 
and the assets they contain 

√  

Understanding the knowledge and expertise of people experiencing poverty √  

Ability to quietly work alongside people at their own pace. √  

Knowledge of creative and expressive arts story telling techniques √  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


